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Applicant Information Pack

After-School Assistant 
Ready to Learn Programme

Barnardo’s Northern Ireland
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	Dear Applicant 


	People Section

542/544 Upper Newtownards Road

Belfast BT4 3HE

Tel (028) 9067 2366

Fax (028)9067 2399

e-mail : people.ni@barnardos.org.uk 


Thank you for your interest in applying for this vacancy.
The Guidance Notes attached to the application form should be studied carefully before starting to complete the application form.
Please complete Section A, C & D of the Criminal Records Disclosure sheet within the application form and sign the declaration. If applicable, please give details of all offences, penalties and dates on the page marked Criminal Record in the application form.   This should be returned online with your completed application form.
Barnardo’s has a policy of interviewing all applicants who are disabled and who meet the shortlisting criteria.  If this applies to you please ensure that you indicate this in the appropriate section of the application form.

This post involves working with children and/or vulnerable adults and is exempt from the Rehabilitation of Offenders (Exceptions) Order (NI) 1979. You must, therefore, declare details of any cautions, criminal convictions, reprimands and final warnings given by the police, and any proceedings being instituted against you.  With some exceptions possession of a criminal record should not, in itself, debar appointment to a post.  If your application is successful you will be required to undertake an Enhanced Access NI check.  In the meantime, please complete and return the Declaration for Job Applicants.  Please note that all information provided will be treated in confidence.

For Social Care Posts only, applicants must comply with registration and legislative requirements, as laid down by the relevant regulatory body, as necessary for the post (e.g. Social Worker).

Please complete the application form online before the closing date, quoting the reference number. 

If you have not heard from us within 4 weeks of the closing date, I regret that on this occasion you will not have been shortlisted.

Once again, thank you for your interest in Barnardo’s and I look forward to receiving your completed application.

Yours sincerely

People Section
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JOB PROFILE  (Key components)

POST TITLE:

After-School Assistant
DEPARTMENT:

Ready to Learn Programme
RESPONSIBLE TO:
Literacy Programme Coordinator
JOB PURPOSE


· To assist in the delivery of an after-school literacy focused programme for children (currently starting in P1 – P3).
· To participate as a member of the Ready to Learn programme team in pursuit of the overall outcomes of the programme.
· To ensure the programme meets the highest standards of practice.
· To liaise and communicate effectively with relevant school staff.
WORKING RELATIONSHIPS





      Director

|

Programme Manager 

|

Parenting Programme Co-ordinator      Literacy Programme Co-ordinator 

                                                               

                                Programme Staff           After-School Teachers & Assistants
	EXTERNAL CONTACTS

Schools Principals

Service Users

Partner agencies
	INTERNAL CONTACTS

Regional Office administration and support staff. UK Head Office Children’s Services staff. 


KEY RESPONSIBILITIES

1. Service Delivery

· Assist the Literacy Programme Leader in the effective delivery of the Ready to Learn literacy programme in participating schools
· Assist in creating positive learning environments in participating schools

· Participate in classroom activities involved in the delivery of the Ready to Learn programme

· Assume responsibility for supervising groups of children, or individual children, in specific activities relating to the Ready to Learn programme

2. Any Other Duties

· Undertakes any other duties commensurate with the role.
PERSON PROFILE

Job Title:
After-School Assistant
Service:
Ready to Learn Programme
	ESSENTIAL REQUIREMENTS

	1. Knowledge/Qualifications/Experience  

An approved childcare qualification and experience of working with children (minimum age of three
years) in a formal early years or Primary School (Foundation Stage Level) setting
OR

Substantial experience of working with children (minimum age of three years) in a formal early years setting, i.e. school (Foundation Stage), nursery, playgroup
Knowledge of the needs of pupils (P1 – P3)
Knowledge of safeguarding, child protection and promoting the welfare of children 


	2. Skills 

Ability to listen to and communicate effectively with young children 
Ability to create a positive learning environment for young children
Planning and organisational skills


	3. Circumstances/Health

Staff will have to abide by Barnardo’s Smoking Policy which does not permit smoking at work



	4. Managing diversity 

     Staff should recognise the unique potential that individuals from differing backgrounds, experiences and 
     perspectives bring to Barnardo’s


	5. Barnardo’s Basis and Values

     Staff should be able to respect Barnardo’s Basis and work in accordance with our Values



Barnardo’s Ready to Learn Programme – Brief Overview

What is it?

Starting in September 2010 Barnardo’s Ready to Learn Programme will provide an after-school programme for children in Primary 1 with a parallel parenting programme for their parents and carers.  The programme will have a specific focus on nurturing children’s literacy skills with a longer term outcome of raising their achievement. (Full list of participating schools overleaf)
What will it do?

The children’s programme will compliment the Foundation Stage Curriculum, taking the ‘Talking and Listening’ element as a specific focus.  There will be an emphasis on promoting a love of learning as well as providing fun, literacy-rich activities.

The work with parents / carers will seek to promote the parental role as co-educator, assist parents to support the work of the school and provide a home environment which supports children’s learning.

Who will run the programmes?

Barnardo’s will recruit and train staff to co-ordinate and deliver the programme.  The After-school Programme Team will include qualified teachers and assistants with experience working with children in Foundation Stage.  Experienced Parent Facilitators will engage and co-ordinate the programme activities with parents.

How long will it run for?
The children’s after-school programme will run three afternoons per week (most likely Tuesday, Wednesday and Thursday) during term time for one hour.  Activities and courses for parents will also be delivered throughout the school year.  A summer programme is also being considered.

Ready to Learn will support (the September 2010 intake) of P1 children and their parents / carers for the next three years (P1 through to P3).

How will we know its making a difference?

The programme will be evaluated by an independent research team.  The method used will be randomised control trial – selected schools will be randomly assigned to either receive the programme (9 schools) or to be part of the research programme (7 schools).  

Ready to Learn is funded by The Atlantic Philanthropies with evaluation support from OFMDFM.

Ready to Learn - Participating Schools

The Ready to Learn programme will be delivered in the following schools over the next three years (starting September 2010).  It is planned to appoint two – three After-School Assistants and one Teacher per school.

Belfast Education & Library Board area
· Avoniel Primary School (East Belfast)
· Cliftonville Integrated Primary School (North Belfast)
· Holy Family Primary School (North Belfast)
· Nettlefield Primary School (East Belfast)
· St Vincent de Paul Primary School (North Belfast)

North Eastern Education & Library Board area
· Corran Integrated Primary School (Larne)
· Moyle Primary School (Larne)
· Parkhall Primary School (Antrim)
· St Brigid’s Primary School (Ballymena)

Candidates who are shortlisted will be asked to indicate which school or schools they would be available to work in.

OUTLINE TERMS & CONDITIONS OF EMPLOYMENT

After-School Assistant
Ready to Learn Programme
Job Reference Number: NI042
These posts are fixed term for up to three years in the first instance

Salary:
 £8 per hour
Hours:


Sessional - Flexibility required.  Must be available for a minimum of 
6 hours per week, worked over 3 days (mainly during term time).  On occasion participation will be required at training / meetings, requiring additional hours.
Increments:

Annual; subject to satisfactory performance

Pay Periods:

23rd monthly; direct to building society/bank account

Probation:

Normally six months

Appraisal:

Annual

Holidays:
In accordance with the Working Time Directive all Sessional workers are entitled to receive paid holiday.  This is calculated each time hours are worked at the rate of 1 hour for every 9.29 hours worked.

Pension:
Eligible for membership of Barnardo’s Retirement Savings Scheme

Work Base:
One of the 9 ‘Ready to Learn’ Schools
Retirement:

It is current policy that staff will retire on attaining age 65

Smoking Policy:
Barnardo’s operates a smoking policy

Closing date for applications: Noon: Friday 3 September 2010
It is anticipated that interviews will take place w/b 13 September 2010
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